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The staff at NPUSC is committed to leading our students toward the ownership of two very important lifelong skills – 
owning their own learning and owning their own behavior.  Students are expected to know what skills and proficiencies 
they must master and are constantly encouraged to do their “personal best.” Students are also expected to be good 
citizens. To do this they must understand and follow the behaviors and guidelines of our mini-society here at school. 
They must accept responsibility for both their learning and their behavior and the consequences- good or bad- that 
come with choosing to follow or ignore School .rules. 
 
This handbook has been developed to provide students and parents with an understanding of the school’s operating 
policies and procedures, which have been developed in accordance with the New Prairie United School Corporation’s 
Policy and Procedure Manual.  Parents are strongly encouraged to support the school’s efforts to build responsible, 
contributing students who will then become responsible contributing citizens of the 21st century. 
 
The policies, procedures, and practices contained in this handbook are as complete as possible. From time to time, 
unanticipated situations may occur. Reasonable action will be taken to deal with these unanticipated situations. 
 
 
  School Name: ____________________________________________________ 
 
   

School Phone: ____________________________________________________ 
 
   

School Mascot: ___________________________________________________ 
 
   

School Colors: ____________________________________________________ 
 
 

This handbook belongs to: 
 
 

  Student Name: ____________________________________________________ 
 
   

Teacher: __________________________________________ Room # __________ 
 

 
www.npusc.k12.in.us 
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Prairie United School Corporation 

 
SECTION  I  BOARD INFORMATION: 

Foreword 
This student handbook was developed to answer many of the commonly asked questions that you and your parents may 
have during the school year.  Because the handbook contains information about student rights and responsibilities, each 
student is responsible for knowing its contents.  Please take time to become familiar with the following information and 
keep the handbook available for your and parents' use.  It can be a valuable reference during the school year and a 
means to avoid confusion and misunderstanding when questions arise.  Should you have any questions that are not 
addressed in this handbook, contact your Principal who you will find listed in the Staff Directory section of the 
handbook.  This handbook is supplementary to Board policy.  Should a provision of this handbook contradict Board 
policy, the Board policy prevails.  This handbook, along with the school-specific addendum,  supersedes all prior 
handbooks and other written material on the same subjects. 
 

Board of Education 2011-2012 
  

Board Members 
 
Richard Shail     Dale Groves      
Board President     Board Member 

 
Bernie Baltes     Al Williamson 
Board Member      Vice-President  
 
Luann Schwingendorf 
Secretary 
 
Work sessions may be scheduled throughout the year, but will be advertised according to the Open Door Law. Location 
of meetings will be held in the Superintendent’s Office, 5327 N. Cougar Road, New Carlisle unless otherwise 
advertised. 

Role of the Board of Education 
Board members are interested, informed citizens who have accepted the challenge of providing leadership for the 
educational enterprise of the community. The Board represents the children, families, and community members of the 
school district.  The Board is charged with establishing sound educational policies for the school district.  The Board 
must approve financial plans consistent with the educational needs of the community and the availability of resources 
for the operation of the school district. 

Conduct of the Board Meetings 
The Board of education typically meets the last Monday of the month beginning at 6:00/6:30 pm (cst) at NPUSC 
administration building.  A schedule is posted at the NPUSC administration building and on the district website.  You 
may also call the district office, located in the NPUSC administration building. Board meetings follow an agenda. The 
order of business for meetings of the Board is as follows: Each Board member receives an agenda for each meeting 
with supporting materials 

Public Participation at Board Meetings 
Persons who wish to address the Board may complete a Public Comment Card to be presented to the Board president at 
the beginning of the meeting.  

Administrative Participation 
The Superintendent and those administrators directed by the Superintendent shall attend all meetings when feasible.
 

Administration Team 
 

Superintendent      Jim Dermody 
NPHS Principal      Clara Clark 
NPHS Assistant Principal                                   TBA 
NPJHS Principal      Jim Holifield 
NPJHS Assistant Principal     Scott Braun 
Prairie View Elementary Principal    Marcia Kelly 
Olive Township Elementary Principal        Sherry J Bailey 
Rolling Prairie Elementary Principal    Angie Hambling 
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Section II General Information 
 

Vision of the District 
 
The New Prairie United School Corporation, in collaboration with its communities, provides students with 
a quality education that develops responsible citizens as life long learners. 
 

Mission of the District 
Our mission is to utilize “cutting edge” best practices and the resources of the communities to achieve the 
Vision of the New Prairie United School Corporation. 

 
 NPUSC District Goals 

1. All students will possess a mastery of basic skills and the fundamental processes of learning and the 
opportunity for mastery of state standards. 

2. Establish assessment and evaluation measures for schools and school district. 
3. Provide instructional staff and administration personnel the knowledge, training and skills that will 

directly support and enhance the student educational process. 
4. Prepare and teach students and staff in the area of technology relating to literacy, practical applications 

and lifelong skills. 
5. Ensure students are provided a safe, nurturing, and disciplined school/environment. 
6. To provide the opportunity for the most educationally appropriate co-curricular and extra-curricular 

activities that benefit all students. 
 

Equal Education Opportunity 
It is the policy of this Corporation to provide an equal education opportunity for all students. Any person who believes 
that the School or any staff person has discriminated against a student on the basis of race, color, creed, age, disability, 
religion, gender, ancestry, national origin, place of residence within the boundaries of the Corporation, or social or 
economic background, has the right to file a complaint.  A formal complaint may be made in writing to the School 
Corporation's Compliance Officer listed below: 
 
 The Principal of your child’s school:  
 
Olive Township (219-778-4740 or 574-654-7531)  Prairie View (219-778-9388 or 574-654-7258)  
 
Rolling Prairie (219-778-2018 or 219-778-9473)  
 
The complaint procedure is described on Form 2260 F8. The complaint will be investigated and a response, in writing, 
will be given to the concerned person within 30 days.  The Compliance Officer may provide additional information 
concerning access to equal education opportunity.  Under no circumstances will the Corporation threaten or retaliate 
against anyone who raises or files a complaint. 

 
DRUG-FREE SCHOOL REGULATION 

It is unlawful for any student to knowingly possess, use, transmit, or be under the influence of any narcotic drug, hallucinogenic drug, 
amphetamine, barbiturate, marijuana, inhalant, alcoholic beverage or intoxicant of any kind. 

1.   In a school building or on the school grounds at any time. 
2.   Off the school grounds at an educational function or any event sponsored by the school. 
3.   While traveling to or from any educational function or any event sponsored by the school. 

Use of a drug authorized by medical prescription from a registered physician and over the counter drugs as described on the Parent's 
Permission Request and Release for Administration of Medication to Student Form shall not be a violation of this rule. 
 
No white out, rubber cement, model glues, solvents, oil-based paints, or any other possible inhalants are allowed at school, unless 
specifically directed by the student’s classroom teacher, in writing.  All such materials must be kept and used under the teacher’s 
direct supervision at all times.  No such items are to be kept in student desks, lockers, book bags, etc. 

 
SMOKE FREE ENVIRONMENT POLICY 

The New Prairie United School Corporation is committed to providing a school environment free of 
health hazards.  In accordance with Indiana  State Law,  smoking  is  not permitted  in  any of  the 

buildings, grounds or vehicles belonging to the New Prairie United School Corporation. 
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AUGUST 

                  2011 
S M T W T F S 
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31   
     T = 15   S = 13 
  

SEPTEMBER 
 

S M T W T F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 
   T =  22  S = 21 
 

OCTOBER 
 

S M T W T F S 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30 31 
                   T = 21    S = 20 
 

NOVEMBER 
 

S M T W T F S 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 

      T =20  S = 20 
 

DECEMBER 
 

S M T W T F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 
                 T = 15   S = 15 
 

NEW PRAIRIE SCHOOLS 
  2011 – 2012 
                          Approved 2-28-11 

 
August - 2011   January - 2012 
 
August 11-12, 2011  January 2-4, 2012 
Teacher Work Days  Winter Break 
    No School 
August 15, 2011   
1st Day for Students  January 4, 2012 
    Teacher Work Day 
September - 2011  No Students 
     January 5, 2012   
September 5, 2011  1st Day – 2nd Semester 
Labor Day       
No School   January 16, 2012 
    Martin Luther King/Snow 
October - 2011   Make-up Day 
October  18-19, 2011    
Parent/Teacher Conferences February - 2012   Snow 
Make- 
Two – P.M. Sessions   February 2, 2012 
Students & Teachers in School Snow Make-up Day 
     
    February 21, 2012 
October 21, 2011   Snow Make-up Day 
Fall Break – No School    
    March - 2012 
    March 5 – March 14 
November – 2011  Testing 
     March 21, 2012 
November 24-25  Snow Make-up Day 
Thanksgiving   April - 2012 
No School    
    April 2-6, 2012 
December - 2011  Spring Break 
     
December 21, 2011   April 30 - May 9 
End of Semester  Testing 
     
December 22-30  May - 2012 
Winter Break   May 23 – End of 2nd 

    Semester - Student 
    Last Day 
1st Grading Period 

Aug 15 – Oct 14 (44 Days)   May 24, 2012 

    Teacher Work Day 
2nd Grading Period 

Oct 17 – Dec 21 (45 Days)  May 28  
    Memorial Day 
3rd Grading Period     
Jan 5 – Mar 9 (44 Days)  June 3, 2012 
    Graduation 
4th Grading Period 
Mar 12 – May 23 (47 Days) 

 
T – 1st Semester – Aug 11 – Dec 21 – 93 Days     
T – 2nd Semester – Jan 4 – May 24 –  93 Days 
     

S – 1st Semester – Aug 15 – Dec 21 – 89 Days 
S – 2nd  Semester – Jan 5 – May 23-   91 Days 

*Additional snow make-up days will be scheduled at the end of the second semester beginning May 24, 2012. 
 
 

JANUARY 
                 2012 
S M T W T F S 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 ▓ 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31     
           T = 19   S = 18 
 
   FEBRUARY 

 
S M T W T F S 
   1 ▓ 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 ▓ 22 23 24 25 
26 27 28 29 
            T = 19    S = 19 

 
MARCH 

 
S M T W T F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 ▓ 22 23 24 
25 26 27 28 29 30 31
           T = 21 S = 21 
  

APRIL 
S M T W T F S 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30      
        T = 16    S = 16 

 
MAY 

S M T W T F S 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 31 
        T = 18    S = 17 

 
JUNE 

S M T W  T   F   S 
         1   2 
3 4 5 6 7   8   9 
10 11 12 13 14 15  16 
17 18 19 20 21 22  23 
24 25 26 27 28 29  30 
                        T =    S = 
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School Day 
 Olive Prairie View Rolling Prairie
Breakfast 7:10 8:20 8:20 
Start Time 7:30 8:30 8:30 
End Time 1:50 3:10 3:10 
 
 
Two Hour Delay Schedule (No breakfast served) 
 Olive  Prairie View Rolling Prairie
Start Time 9:30 10:40 10:40 
End Time 1:50 3:10 3:10 
 
 

Students Rights and Responsibilities 
The rules and procedures of the School are designed to allow each student to obtain a safe, orderly, and appropriate 

education.  Students can expect their rights will be protected and that they will be treated with fairness and respect.  Likewise, students 
will be expected to respect the rights of their fellow students and the staff.  Students will be expected to follow staff members’ 
directions and obey all school rules.  In cases of suspension and expulsion, disciplinary procedures are designed to ensure due process 
(notice and a fair hearing) before a student is disciplined because of his/her behavior. 

Parents have the right to know how their child is succeeding in school and will be provided information on a regular basis 
and as needed, when concerns arise.  Many times it will be the responsibility of the student to deliver that information.  If necessary, 
the U.S. Mail or hand delivery may be used to ensure contact.  Parents are encouraged to establish constructive communication 
channels with their child’s teachers with suggestions or concerns that may help their child better accomplish his/her educational goals. 

The staff expects students to arrive at School prepared to learn.  It is the student's responsibility to arrive on time and be 
prepared to participate in the educational program.  If, for some reason, this is not possible, the student should seek help from the 
counselor or principal.  

 
Students Well Being 

Student safety is a responsibility of the students and the staff. All staff members are familiar with emergency procedures such as fire 
and tornado drills and accident reporting procedures.  Should a student be aware of any dangerous situation or accident, s/he must 
notify any staff person immediately. All students must have an emergency medical card completed, signed by a parent or guardian, 
and filed in the School office. Students with specific health care needs should submit those needs, in writing and with proper 
documentation by a physician, to the School office. 
 
An enrollment card with updated  emergency information must be on file in the school office for every student. Please complete the 
card that is part of your first day packet and return it immediately to your child’s teacher.  These cards are needed in order for students 
to participate in fieldtrips and other off-campus activities.  Please keep this information current.  If there is a change in telephone 
numbers or names of people to call in case of emergency, please inform the office of your child’s teacher immediately. 
 
Students with specific health care needs can submit those needs, in writing with proper documentation by a physician,  
to the school office.  Students are expected to participate in regular activities unless documented by a physician, or at the principal’s 
discretion.  
 

Safety and Security/Secured Entrances 
The New Prairie United School Corporation is taking proactive measures to ensure the safety of our students and staff  
and the security of our educational facilities. Students and staff routinely practice fire drills, storm drills,  
and crisis code drills.  An emergency plan for all emergency situations has been developed and communicated to staff  and students. 
 
During the school day, access to the building is limited to the buzzer system located at the front door. All other doors are locked and 
staff and students have been instructed not to open those doors to parents or visitors. All parents and visitors must sign in and out at 
the office.  This allows us to know who is in the building at all times. 
 
 

Injury and Illness 
All injuries must be reported to a teacher or the office.  If minor, the student will be treated and may return to class.  If medical 
attention is required, the office will follow the School's emergency procedures and attempt to make contact with the student’s parents 
through the emergency information provided by the parents. 
A student who becomes ill during the school day should request permission from the teacher to go to the office.  The office will 
determine whether or not the student should remain in school or go home.  No student will be released from school without proper 
parental permission. 
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Administrative Guidelines and Procedures for Handling  

Suspected Child Abuse and Neglect 
The Indiana Juvenile Code requires any individual who has reason to believe that a child is a victim of child abuse or neglect to the 
Child Protection Service. Indiana Code 31-6-11-3, I.C. 31-6-11-4. All New Prairie United School Corporation Staff is obligated under 
this law. Any staff member who has reason to believe that a child is a victim of abuse or neglect must notify the principal 
immediately.  This includes information given by the child or provided by an anonymous party.  The principal has a duty to report, but 
may delegate the responsibility. The report should be made to the LaPorte or St. Joseph County Department of Public Welfare. The 
law also provides penalties for failure to report. 

Note: Delegation of the task of reporting does not relieve anyone with knowledge or suspected knowledge of the event of 
the responsibility to report.  Therefore, it is essential that the parties with the knowledge be certain that a report is made. Failure to 
report suspected abuse or neglect, when known, is a crime punishable by up to six months imprisonment. I.C. 31-6-11-20 An 
individual making such a report is immune from any civil or criminal liability that might otherwise be imposed because of such action. 
I.C. 31-6-11-20 
  

Emergency Drills 
Students are expected to participate in a very serious manner during these drills. Parents/visitors in the building during a drill are 
expected to participate and should follow the directions of the nearest staff member in securing the building or locating the safe area 
for parents.  All students are expected to report to the nearest staff member during any drill. 
 
Fire drills 
The school complies with all fire safety laws and will conduct fire drills each month in accordance with State law. Specific 
instructions on how to proceed will be provided to students by their teachers who will be responsible for safe, prompt, and orderly 
evacuation of the building. 
 
Storm Drills 
Storm drills will be conducted two times each spring and fall using the procedures prescribed by the State. 
 
Lockdown Drills 
Lockdown drills will be conducted at least two times during the school year. 
 

Emergency Closings/Delays and Releases 
If the School must be closed or the opening delayed because of inclement weather or other conditions, the School will notify the 
following radio and television stations as well as parents participating in the automated call system “School Messenger”: 
 
AM RADIO   FM Radio  TV 
WSBT 960   WNDU U93  WNDU (channel 16) 
WLOI 1540   WCOE 96.7  WSBT (channel 22) 
WNDU 1500   Sunny 101.5  WSJV (channel 28) 
    CAT COUNTRY 99.9   
        
 
Also you can use the school website: www.npusc.k12.in.us 
 
Parents and students are responsible for knowing about emergency closings and delays.  The automated call system “School 
Messenger” will be utilized as well. 
 
It is the parents’ responsibility to have a plan ready for their child in case of an emergency release! Parents should have a serious talk 
with their children regarding where they are to go and what they are to do if dismissed early during the school day due to emergencies 
because of unforeseen weather or facility problems. Completing the emergency school closing form sent to you in the home packet 
ensures that the parent’s directions are on file at the school office.  Keep a copy of this form.  Be sure to update this important form. 
Our large enrollment makes it impossible for students to call home when the school is closed early due to an emergency. Please do 
not call the school since many calls block phone lines that need to remain free to take care of emergency procedures. Please 
check your voicemail BEFORE calling the school so that you do not tie up school phone lines.  Instead, the automated “School 
Messenger” system will provide you with important information.  

 
 

Visitors 
Visitors, particularly parents, are welcome at the School.  In order to properly monitor the safety of students and staff, each visitor 
must report to the office upon entering the School to sign in and obtain a badge.  Any visitor found in the building without a badge 
will be reported to the Principal/office.  If a person wishes to confer with a member of the staff, s/he should call for an appointment 
prior to coming to the School in order to prevent any inconvenience.  Students may not bring visitors to school.  ANY PERSON WHO 
ENTERS THE SCHOOL AND EXHIBITS BEHAVIORS THAT ARE INAPPROPRIATE IN A SCHOOL SETTING WILL BE 
ASKED TO LEAVE IMMEDIATELY.  IF THE PERSON DOES NOT COMPLY IMMEDIATELY, the LaPorte County police will 
be contacted via a 911 call by the school to address the visitor’s behavior. 
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Walkers 

In schools where students are permitted to walk or ride a bicycle there must be a completed parent permission form on file in the 
school office. Please consult with the school office for specific details related to this policy. The school corporation is not responsible 
for lost, damaged or stolen bicycles. 

 
Volunteers 

A parent or community member who volunteers in the school/classroom will be subject to a mandated background check as part of the 
NPUSC security policy. 
 

DAY CARE 
Day care is available at Rolling Prairie Elementary for a fee.  Students at Prairie View and Olive Township can be bussed.  Contact the 
YMCA Day Care at 325-9622.  

PRESCHOOL 
Preschool is currently being offered for three, four, and five year-olds at Prairie View Elementary for a fee. Contact the YMCA Day 
Care at 325-9622.  
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Section III General Enrollment 

CUSTODY/GUARDIANSHIP 
 

Every person enrolling a new student must show proof of custody or guardianship at the time of enrollment.  A copy of this decree will need 
to be on file in the office.  Any presently enrolled student whose guardianship changes over the course of enrollment, must also present the 
school with a copy of the legal guardianship/custody decree. 
No child may be taken from school without written request from the legal guardian.  If you are sending someone to pick up your child, 
please notify us by letter or phone call before the time the child is to be taken from the school.  This way we will know that someone 
other than the parent is authorized to pick up the child.  
 

Enrolling in School 
Students are expected to enroll in the attendance corporation in which they have legal settlement, unless other arrangements have been 
approved. 
 
Students that are new to the School are required to enroll with their parents or legal guardian.  When enrolling, the parents will need to 
bring: 

 a birth certificate or similar document, 
 court papers allocating parental rights and responsibilities or custody (if appropriate), 
 proof of residency, (no homeless child will be denied enrollment based on a lack of proof or residency) 
 proof of immunizations, and 
 name and address of last school attended. 

In some cases, a temporary enrollment may be permitted.  If that is done, the parents will be told what records are needed to make the 
enrollment complete.  Students enrolling from another accredited school must have an official transcript from the sending school in 
order to receive credit from that school.  The counselor will assist in obtaining the transcript, if not presented at the time of enrollment.  
 
Out-of District and/or Intra-District transfers must be approved by the Superintendent and are revocable at any time.  Application 
forms can be accessed on the NPUSC website. 

Scheduling and Assignment 
The Principal will assign each student to the appropriate classroom and the program in which the student will be participating.  Any 
questions or concerns about the assignment should be discussed with the Principal. 
 

Early Dismissal 
No student will be allowed to leave School prior to dismissal time without the parent coming to the School office to personally request 
the release.  No student will be released to a person other than a custodial parent(s) without a permission note signed by the custodial 
parent(s) or other legal authorization. 
 

Transfer/Withdrawal from School 
If a student plans to transfer from the school, the parent must notify the Principal.   School records shall be transferred within fourteen 
(14) school days to the new school corporation.  Parents are encouraged to contact the main office for specific details. 
 

ACCIDENT AND HEALTH STUDENT INSURANCE 
ACCIDENT:  The school does not have an accident policy on any student.  It is therefore the responsibility of the parent when a 
student is hurt in a physical education class, recess, classroom, or in sports events or practice, to provide for medical bills incurred.  
Parents have the opportunity to purchase school accident insurance.  School-time and 24 hour coverage is available.  An information 
sheet is sent home with every student, at the beginning of the school year.  
HEALTH:  Free or low-cost health insurance coverage for children and pregnant women is available through Markel Insurance 
Company. For more information call (888) 765-7223.  
 

SCHOOL HEALTH AIDE 
The Health Aide is able to treat injured students and observe and refer signs or symptoms of student illnesses to the parent.  She 
administers all medication.  Please be advised that the school does not call home to report every “bump” and headache.  If you feel 
that such information is important for you to know,  
please notify the school nurse.  An injury form is sent home any time a student is seriously injured and sent to the nurse from the 
classroom or playground. 
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Immunizations 

Each student should have the immunizations required by law or have an authorized waiver.  If a student does not have the 
necessary shots or waivers, the Principal may remove the student or require compliance with a set deadline.  This is for the 
safety of all students and in accordance with State law.  Any questions about immunizations or waivers should be directed to 
the school nurse and/or main office. 
 

Immunization Requirements (20-8.1-7-9.5) 
Each student shall provide documentation of the following immunizations that complies with the rules set forth by the Indiana State 
Board of Health pertaining to adequate dosage and age: 

A.            Diphtheria; 
B.            Pertussis (whopping cough); 
C.            Tetanus; 
D.            Measles; 

                E.                   Rubella; 
                F.             Poliomyelitis (polio) 
                G.            Mumps. 
                H.           Hepatitis B 
                I.             Chicken Pox vaccine or documentation of the disease 
 
Minimum Immunization Recommendations for Students Enrolled at Kindergarten and Grade One 

     5 doses of diphtheria-tetanus-acellular pertussis (DTaP), Diptheria-tetanus-pertussis (DPT), pediatric diphtheria-tetanus 
vaccine (DT), or 4 doses are acceptable if the 4th dose was administered on or after the 4th birthday;  (under 7 years of age) 

     4 doses of any combination of IPV or OPV.  The 4th dose must be administered on or after the 4th birthday, and at least 6 
months after the previous dose. (3 doses of all OPV or all IPV are acceptable if the 3rd dose was administered on or after the 
4th birthday, and at least 6 months after the 2nd dose). 

 
     2 doses of measles (rubella) vaccine on or after the first birthday 
     1 dose of rubella (German measles) vaccine on or after the first birthday; 
     1 dose of mumps vaccine on or after the first birthday 
     3 doses of hepatitis B vaccine  

 
For Kindergarten and Grade 1:   2 doses of varicella (chickenpox) vaccine on or after the first birthday and separated by 3 
months or physician written documentation of history of chickenpox disease, including month and year of disease. 

       
 

Immunization Requirements for Students Enrolled in Grade Two, Three, Four, Five 
     3 doses of diphtheria-tetanus-acellular pertussis (DTaP), Diptheria-tetanus-pertussis (DPT), pediatric diphtheria-tetanus 

vaccine (DT) or Tetanus-diphtheria (TD); (grades listed above and/or 7 years of age or older) 
     3 doses of either oral polio vaccine (OPV) or all inactivated polio vaccine (IPV). If a combination of OPV and IPV is used, 4 

doses are required. 
     2 doses of measles (Rubeola) vaccine on or after the first birthday 
     1 dose of rubella (German Measles) vaccine on or after the first birthday 
     1 dose of mumps vaccine on or after the first birthday 

             3 doses of hepatitis B vaccine        
1 dose of Varicella (Chicken Pox) on or after the first birthday or record of disease. Parental history of chickenpox disease is     
acceptable as proof of immunity (no vaccine needed. A      written statement from the parent/guardian indicating dates of 
disease and signed is all the documentation needed. Documentation by a physician is not necessary. 

 
 
Health Screening Programs 
Hearing:                         Grades 1 and 4, teacher referrals and new students 
Vision:                           Grades 1 and 3 
 
Blood Borne Pathogens-Hepatitis B 
It is the intent of the Board of Education to protect employees and children to the greatest extent possible when dealing with situations 
where it may be possible for a person(s) to come in contact with substances carrying infectious disease(s). A communicable disease 
Board Policy is in effect and is obtainable on the request from the central or school offices. 
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Pest Control 

The NPUSC is committed to providing students a safe environment. It seeks to prevent children from being exposed to pests and 
pesticides. While pesticides protect children from pests that may be found in the school and its surrounding grounds, under some 
circumstances they may pose a hazard to children. Therefore, pest control practices may involve a variety of chemical and non-
chemical methods that are designed to control pests effectively while minimizing potential pesticide exposure to children. This policy 
does not apply to the use of the following when used in normal cleaning activities-germ killers, disinfectants, sanitizing agents, water 
purifiers, and swimming pool chemicals. It also does not apply to personal insect repellants when self-applied or to gel baits or 
manufactured enclosed insecticides where students and staff do not have access. 
 

Meningitis Information 
A new Indiana law requires each year that parents/guardians be informed “about meningococcal disease and its vaccine (IC 20-30-5-
18)Meningococcal disease is a dangerous disease that can strike children and youth. The disease can progress rapidly and within hours 
of the first symptoms, may result in death or permanent disability including loss of hearing, brain damage, and limb amputations.  
Symptoms of meningococcal disease often resemble the flu and can include a fever, headache, nausea, stiff neck, making the disease 
difficult to diagnose. The bacteria that cause meningococcal diseases are transmitted through air droplets and by direct contact with an 
infected person.  Fortunately there is an immunization available and the  
Indiana Dept. of Health requires meningococcal immunization for children in grades 6 - 12. Please talk with your child’s health care 
provider about meningococcal disease and vaccination. 
 

Conditions Requiring Health Exclusion from School 
(1) Temperature of 100 degrees orally, undiagnosed with symptoms of headache, feeling sick, cough, sore throat, etc. 
(2)Inflammatory eye condition 
(3)A severe cold, liable to infect others. 
(4)Lice or the presents of viable nits. 
(5)Skin disease including undiagnosed rashes. 
(6)Vomiting and/or diarrhea. 
(7)Lack of required immunizations. 

 
When any of these conditions exist, the parent is called and requested to return the pupil to his/her home to be seen by the family 
physician, if the parent deems it necessary. This isolates the pupil from the group and reduces the possibility of spreading 
communicable disease. 
 

Emergency Medical Authorization 
USE OF MEDICATIONS 

In those circumstances where a student must take prescribed medication during the school day, the following guidelines are to be 
observed. 
                   A.         Parents should, with their physician's counsel, determine whether the medication schedule can be adjusted to avoid 

administering medication during school hours. 
 
                    B.     The Medication Request and Authorization Form 5330 F1, F1a, and F1b must be filed with the respective building 

Principal and/or Health Aide before the student will be allowed to begin taking any medication during School 
hours. 

 
C.               All medications must be registered with the Principal's office and/or Health aide or nurse 
 
D.               Medication that is brought to the office will be properly secured. 

 
[ ]            Medication must be brought to School directly by the parent.  
[ ]            Medication MAY NOT be sent to School in a student’s lunch box, pocket, or other means on or 

about his/her person, except for emergency medications for allergies and/or reactions as prescribed 
by doctor. 

 
E.          Students who may require administration of an emergency medication may have such medication stored in the 

nurse’s office.  However, if authorization for self-medication has been provided by the parent and physician the 
student may retain possession of the self-administered medications. 

   F.          Medication that is possessed by a school for administration during school hours or at school functions, for students 
in grades K-8 may be released only to the student’s parent or to an individual who is eighteen (18) years of age or 
older and who has been designated, in writing, by the student’s parent to receive the medication. 

                   G.         Any unused medication unclaimed by the parent will be destroyed by School personnel when a prescription is no 
longer to be administered or at the end of the School year. 

 
H.        The parents shall have sole responsibility to instruct their child to take the medication at the 
            scheduled time. 

 
I.          A log for each prescribed medication shall be maintained which will note the personnel giving the 

medication, the date, and the time of day.  This log will be maintained along with the physician's written request 
and the parent's written release. 
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Self-Administered Medication   

 
A student may possess and self-administer medication for chronic diseases or medical conditions provided the student’s parent files a 
written authorization with the Health Aide.  The written authorization must be filed annually.  A physician’s written statement must be 
included with the parent’s authorization. 
 
The physician’s statement must include the following information: 
 

A.              An acute or chronic disease or medical condition exists for which the medication is prescribed. 
 

B.              The student has been given instruction as how to self-administer the medication. 
 

C.              The nature of the disease or medical condition requires emergency administration of the medication. 
 
The School or School Board is not liable for civil damages as a result of a student’s self-administration of medication for an acute or 
chronic disease or medical condition except for an act or omission amounting to gross negligence or willful and wanton misconduct. 
 

Non-prescribed (Over-the Counter) Medications 
[ ]                   No staff member will be permitted to dispense non-prescribed, over-the-counter (OTC) medication to any student. 
 
Parents may authorize the School to administer a non-prescribed medication using a form which is available at the School Office.  A 
physician does not have to authorize such medication but all of the other conditions described above under Prescribed Medications 
will also apply to non-prescribed medications.  The student may be authorized on the request form by his/her parent to self-administer 
the medication in the presence of a School staff member.  No other exceptions will be made to these requirements. 
 

Control of Casual-Contact Communicable Diseases and Pests 
Because a School has a high concentration of people, it is necessary to take specific measures when the health or safety of the group is 
at risk.  The School's professional staff has the authority to remove or isolate a student who has been ill or has been exposed to a 
communicable disease or highly-transient pest, such as lice. Specific diseases include; diphtheria, scarlet fever, strep infections, 
whooping cough, mumps, measles, rubella, and other conditions indicated by the Local and State Health Departments. Any removal 
will be only for the contagious period as specified in the School's administrative guidelines. 
 
 

Control of Non-Casual-Contact Communicable Diseases 
In the case of non-casual-contact, a communicable disease, the School still has the obligation to protect the safety of the staff and 
students.  In these cases, the person in question will have his/her status reviewed by a panel of resource people, including the County 
Health Department, to ensure that the rights of the person affected and those in contact with that person are respected.  The School 
will seek to keep students and staff persons in School unless there is definitive evidence to warrant exclusion. Non-casual contact 
communicable diseases include sexually transmitted diseases, AIDS (Acquired Immune Deficiency Syndrome), ARC-AIDS Related 
Complex, HIV (Human-immunodeficiency), Hepatitis B, and other diseases that may be specified by the State Board of Health. As 
required by Federal law, parents will be requested to have their child's blood checked for HIV and HBV when the child has bled at 
School and students or staff members have been exposed to the blood.  Any testing is subject to laws protecting confidentiality. 
 

Head Lice 
Head lice are a common problem with school aged children. It has nothing to do with cleanliness nor does it reflect poorly on you as a 
parent. Head lice can be controlled if given immediate and proper attention.   
Students with an infestation of lice will be sent home for treatment, and readmitted when the child is free of viable nits. 
 

Routine Screening 
The school nurse facilitates routine screenings for students and, if appropriate, notifies parents of potential problems that may require 
further follow-up with a physician. The routine screenings include: vision screening for 1st, and 3rd  grade students; hearing screening 
for 1st, and 4th grade students.  If you have questions or concerns, please call the school office. 
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Special Education 

The School provides a variety of special education programs for students identified as having a disability as defined by the Individuals 
with Disabilities Education Act (IDEA). A student can access special education services only through the proper evaluation and 
placement procedure.  Parent involvement in this procedure is required.  More importantly, the School encourages the parent to be an 
active participant.  To inquire about the procedure, a parent should contact the principal or teacher of their child at the school their 
child attends.  
 

Americans with Disabilities Act- Section 504 
The American's with Disabilities Act (A.D.A.) and Section 504 of the Rehabilitation Act requires the School to ensure that no 
individual be discriminated against on the basis of a diagnosed disability.  This protection applies not just to the student, but all 
individuals who have access to the Corporation's programs and facilities. 
 
Students with disabilities who do not qualify for IDEA may be served within the regular education program with an accommodation 
plan developed through an interactive dialogue between the School, the student and the student’s parent(s).  Parents who believe their 
child may have a disability that interferes substantially with a major life function and the child's ability to function properly in School, 
should contact the principal or teacher of their child at the school their child attends. 
 

Student Records 
Many student records are kept by the teachers, counselors, and administrative staff.  There are two (2) basic kinds of records -- 
directory information and confidential records. 
Directory information can be given to any person or organization for nonprofit making purposes when requested, unless the parents of 
the student restrict the information, in writing, to the Principal.  Directory information includes: 
 
 Student name, address, telephone number, date of birth 
 Participation in officially recognized activities and sports 
 Weight and height of members of athletic teams 

Hair and eye color 
 Date of Attendance 
 Degrees and Awards received 
 Most recent and previous school attended 
 Photograph and videotape not used in disciplinary matter 
 Student work may be displayed at the discretion of the teacher and student 
 
Confidential records contain educational and behavioral information that has restricted access based on the Family Education Rights 
and Privacy Act (FERPA).  This information can only be released with the written consent of the parents, the adult student, or a 
surrogate. The only exception to this is to comply with State and Federal laws that may require release without consent. 
 
Included in the confidential records may be test scores, psychological reports, behavioral data, disciplinary actions, and 
communications with the family and outside service providers.   The School must have the parents' written consent to obtain records 
from an outside professional or agency.  Confidential information that is in a student's record that originates from an outside 
professional or agency may be released to the parent through the originator and parents should keep copies of such records for their 
home file.  Parents may also provide the School with copies of records made by non-school professional agencies or individuals. 
Students and parents have the right to review all educational records generated by the School Corporation, request amendment to these 
records, insert addendum to records, and obtain copies of such records.  Copying costs may be charged to the requestor.  If a review of 
records is wanted, please contact the principal in writing, stating the records desired.  The records will be collected and an 
appointment will be made with the appropriate persons present to answer any questions. 
Parents and eligible students may refuse to allow the School to disclose any or all of such “directory information” upon written 
notification to the School within 10 days after receipt of the School’s annual public notice. 
The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA and PPRA.  Parents and/or 
eligible students who believe their rights have been violated may file a complaint with: 

Family Policy Compliance Office 
 U.S. Department of Education 
 400 Maryland Avenue, SW  20202-4605 

Washington, D.C. 
www.ed.gov/offices/OM/fpco 

Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses: 
FERPA@ED.Gov; and 

PPRA@ED.Gov. 
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Student Fees and Charges 

New Prairie School Corporation charges specific fees for the following activities and courses.  Such fees or charges are determined by 
the cost of materials, freight/handling fees, and add-on fees for loss or damage to School property.  The School and staff do not make 
a profit. 
 
Fees may be waived in situations where there is financial hardship when the family qualifies for “Free and Reduced Lunch”.  A “Free 
and Reduced Lunch” form may be obtained at the school office. 
 
Students using School property and equipment can be charged for excessive wear and abuse of the property and equipment.  The 
charge will be used to pay for the damage, not to make a profit. 
 
Late fees can be avoided when students return borrowed materials promptly.  Their use may be needed by others. 
 
Book Fees (subject to change) 
Kindergarten: $60.00  Grade 1-2: $80.00   Grades 3-5: $99.00 
 
Book fees are due at the beginning of the school year. Payment arrangements may be made by contacting the school secretary.   
These payments must be regular and with final payment by the end of the first semester.  Collection activities will begin after 
the beginning of the second semester.  Payments may be made in cash, check or credit card.   
 

Lost Textbooks or Library Materials 
Students are responsible for textbooks issued to them and for library materials that they borrow. Lost or damaged books must be 
replaced at the student’s/parent’s expense. 
 

Student Fund-Raising 
Students participating in School-sponsored groups and activities will be allowed to solicit funds from other students, staff members, 
and members of the community in accordance with School guidelines. The following general rules will apply to all fund-raisers: 
 

[ ] Students involved in the fund-raiser are not to interfere with students participating in other activities in order 
to solicit funds. 

 
[ ] A student will not be allowed to participate in a fund-raising activity for a group in which s/he is not a member 

without the approval of the parents and the School. 
  
 [ ]       No student may participate in fund-raising activities off School property without the written      
                                      consent of his/her parents. 

 
[ ] No house-to-house canvassing is allowed by any student for any fund-raising activity. 

 
[ ] Any fund-raisers that require students to exert themselves physically beyond their normal pattern of activity, 

such as "runs for .....", will be monitored by a staff member in order to prevent a student from over-extending 
himself/herself to the point of potential harm. 

 
[ ] No student may participate in a fund-raising activity conducted by a parent group, booster club, or community 

organization on School property without the approval of the Principal. 
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Meal Service* 
*PRICES ARE SUBJECT TO CHANGE after the publication date of this Handbook. 

 
BREAKFAST/LUNCH PURCHASING/PROCEDURES/GUIDELINES 

The School participates in the National School Lunch Program and makes lunches available to students for a fee of $1.70 with milk 
included. 
 The cost of milk purchased separately is $0.50. No student shall be allowed to leave School premises during the lunch period without 
specific written permission granted by the Principal. Students may also bring their own lunch to school to be eaten in the School's 
cafeteria.  Please keep in mind that the school does not allow soda pop to be brought into the cafeteria.  The school does provide a 
cafeteria where nutritious, well balanced meals may be purchased at reasonable prices.  Breakfast will be offered daily at a cost of 
$1.10 per day with milk included.  (BREAKFAST WILL NOT BE OFFERED ON DELAY DAYS.) .  Students are requested to bring 
all breakfast, lunch and milk money to school on Monday or the first day of the school week.  Students should plan ahead for 
meal/milk purchases.   Envelopes will be provided to students on Friday for money to be sent in on Monday.  (If you do not need 
envelopes please let your child know not to bring them home.)   Envelopes should be filled out completely with student's name, grade, 
teacher and amount enclosed.   All lunch accounts are computerized by student.  Money can be deposited in lump sums or by the week 
or month.  The computer will keep track of money used and the balance of the account.  Limited extra items will be sold and can be 
purchased with the child's account.  If you wish for your child to not purchase extras, notify the cafeteria staff and their account will be 
so marked.  Cash or Checks will be accepted. All money will be collected, counted and recorded through the cafeteria, not the school 
office.  ALL MEAL QUESTIONS AND CONCERNS SHOULD BE ADDRESSED THROUGH THE CAFETERIA STAFF.   
There will be a $10.00 fee assessed for checks returned for Insufficient Funds.  No checks will be accepted once an NSF check has 
been received until restitution by cash or cashier’s check has been received.  Restitution for NSF checks is required within 30 days or 
checks will no longer be accepted.  If restitution is not made, the NSF check will be turned over to the Prosecuting Attorney’s Office.   
 
Parents are encouraged to apply for free or reduced price lunches by obtaining the application form from the school office.  These 
applications are sent home the first week of school with all students.  We urge all families to submit a form due to the many other 
programs offered such as Hoosier Healthwise and 21st Century Scholars. SACK LUNCHES MAY BE ORDERED FOR FIELD 
TRIPS. 
 
CHARGE LIMITS: Elementary students are allowed to charge the cost of 3 lunches.  Students reaching the charge limit will be given 
a peanut butter sandwich and milk (for a limited time) until all past due charges are paid in full.  Extra items may not be charged.  The 
charge limit will be reduced during the last 2 weeks of the school year. 
 
Charge notices will be sent home with your child and email notices can also be sent if a parent’s email address is given to the 
cafeteria.  Parents will need to fill out the following form for the cafeteria (It will be in the beginning of the year packet of 
information.). 
 

CAFETERIA EMAIL/EXTRAS NOTIFICATION 

       

  I WOULD LIKE MY CHILD'S ACCOUNT 

  TO BE MARKED NO EXTRAS   

       

  I WOULD LIKE TO ALLOW MY CHILD 

  TO PURCHASE EXTRAS   

       

  I WOULD LIKE TO RECEIVE EMAIL 

  NOTIFICATION OF MY CHILD'S BALANCE 

       

EMAIL:  ________________________________________________ 

       

CHILD'S NAME:  ________________________________________________ 

CHILD'S NAME:  ________________________________________________ 

CHILD'S NAME:  ________________________________________________ 

       

  _________________________________________________ 

PARENT/GUARDIAN SIGNATURE 
FOOD ALLERGIES 
If your child has a  food allergy requiring accommodation from the cafeteria it is the parent’s responsibility to contact the Food 
Service Director at 574-654-0401 for instructions.  You may also view the food allergy guidelines on the food service page of the 
corporation website at www.npusc.k12.in.us  
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Recess 
Students are scheduled for one 10-20 minute outdoor recess period, weather permitting. All students will be expected to participate 
during this 10-20 minute activity. We feel that children need fresh air and free exercise to enhance their study habits. For safety 
reasons,  adults are not allowed on the playground areas to visit with students while they are at recess, unless permission is specifically 
granted by the principal. This includes times when adults eat lunch with the student. 
 
If for health reasons, a child should not participate in outdoor activities, it is that parent’s responsibility to write a note (for each day 
that permission to remain inside is sought) to the teacher stating the reason for the request.  If the child must remain inside for an 
extended period of time (three or more days) a physician’s note is required. 
 
School board policy states that the building principal is responsible for determining if outdoor recess will occur. The decision may 
vary from grade to grade based upon the discretion of the principal or designee. Conditions that are considered when determining the  
length (including cancellation) of outdoor recess are: 

 Temperature (Wind chill below 15 degrees / Heat Index as recommended by the IDOE)  
 Conditions of playground 

 
During winter months heavier coats, hats, gloves, snow pants/sweat pants and boots are necessary.  Students have the same or similar 
kinds of clothing, thus labeling your child’s belongings is very helpful in eliminating confusion. 
 
A second recess will be an optional activity used at the teacher’s discretion,  and instead may be used for purposes of study 
skills practice, making up homework, or whatever else the teacher may deem necessary for the academic/social success of the 
student. 

Lost and Found 
Each building has a lost and found area.  Students who have lost items should check there and may retrieve their items if they give a 
proper description.  Unclaimed items will be given to charity at the close of the School year. 
 

Use of Telephones 
Office telephones are not to be used for personal calls.  Except in an emergency, students will not be allowed to receive a telephone 
call. 
Telephones are available in the School for students to use after school.  Students are not to use telephones to call parents to receive 
permission to leave school or change their after school destination.  Office personnel will initiate all calls on behalf of a student 
seeking permission to leave school.  While students may possess cellular phones on school property, students are prohibited from 
turning on/using their phones or allowing them to be visible during the school day. (This includes picture-taking and/or recording.) 
 
The use of telephones as learning tools (as well as other personal electronic devices) may be used in some educational settings with 
staff permission. 

Advertising outside Activities 
No announcements or posting of outside activities will be permitted without the approval of the Principal and/or Superintendent. 
 

Parties 
Parties are limited to insure maximum time for academics. 
 
Kindergarten and Grades 1, 2 and 3-Halloween, Christmas and Valentine’s Day 
Grades 4-5-Students may have an in-class Halloween Activity, a Christmas party , and exchange Valentines. No other school-wide 
parties may be held.  End of the year picnics are permissible and may be held at the discretion of the teacher and homeroom parents 
and with the approval of the principal. 
 
All food items for approved parties/activities must be in accordance with the NPUSC Wellness policy and guidelines.  When choosing 
snacks for school activities, the NPUSC Approved Snack List must be followed.  You may obtain the List from the school’s office. 
 
Parents may NOT send food treats to celebrate their child’s birthday.  However, items such as pencils, stickers, erasers may be 
sent.  Formal birthday parties may not be held during the school day.  
 
Delivery of birthday presents, flowers, balloons, etc. is highly discouraged as it may disrupt classroom learning and may 
impose a safety hazard on the school bus. This will be left up to the Principal’s discretion.  Check with the school office 
BEFORE sending anything to the school.  
  
Party invitations for non-school parties cannot be handed out at school unless all children in the class or all children of the same sex 
are invited. 
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Section IV Academics 

Course Offerings 
The following information contains a brief description of each area of the curriculum and the series/materials used to facilitate 
instruction. All areas of the curriculum have been aligned to the Indiana Academic Standards. Parents may access a copy of the 
appropriate grade level standards at http://www.doe.state.in.us. Teachers will provide additional information on grade level standards 
and curriculum expectations at the Parent Information Night meetings. 
 
Reading/Language/Writing Curriculum 
This elementary reading/language/writing curriculum provides for a balanced literacy framework including word study, phonemic 
awareness, phonics, vocabulary study, direct instruction for reading comprehension and fluency, independent reading, writing, 
leveled/guided reading and handwriting. 
 
Mathematics curriculum 
Builds on fundamental mathematical strands such as numeration and order, measures and measurement, operations and geometry, 
patterns and sequences, algebra and exploring data. 
 
Social Studies Curriculum 
Builds on fundamental concepts of world history, US history, economics, State history, map skills and latitude and longitude. 
 
Science Curriculum 
Builds on fundamental concepts of the metric system, life, physical and earth science. 
 
Physical Education Curriculum 
The emphasis on physical education is teamwork, physical coordination and development, understanding of basic rules of play for 
several lifelong physical games/activities, and heart-healthy lifestyle skills. 
 
Music Curriculum 
Students receive a well rounded experience in music. Students have the opportunity to participate in a variety of music activities 
including singing, playing instruments, performing, listening, and moving to music. Rhythmic and melodic note reading skills are an 
integral part of the curriculum. 
 
REQUIRED LEARNING PROJECTS 
Grade 3:  Young Authors 
Grade 4:  Science Fair 
Grade 5:  History Fair 

 
NOTE:  The History Fair project, the Science Fair project, and the Young Author’s project may still be required by 

individual teachers since learning the state standards can be reflected in the student’s creation. 
 

Field Trips 
Field trips are academic activities that are held off School grounds.  There are also other trips that are part of the School's co-curricular 
and extra-curricular program.  No student may participate in any school-sponsored trip without parental consent. 

(1)  Attendance rules apply to all field trips. 
(2)  While the Corporation encourages the student’s participation in field trips, alternative assignments  

                 will be provided for any student whose parent does not give permission for the student to attend. 
(3)  Students who violate school rules may lose the privilege to go on field trips. 

 

ELEMENTARY SCHOOL MUSICAL PROGRAM  
 

2010/2011 4th Christmas, 5th Spring 
2011/2012 2nd Christmas, 3rd Spring 
2012/2013 5th Christmas, 1st Spring 
2013/2014 3rd Christmas, 4th Spring 
2014/2015 1st Christmas, 2nd Spring 
2015/2016 4th Christmas, 5th Spring 
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Grades 

The NPUSC has a standard grading procedure, as well as additional notations that may indicate work in progress or incomplete work.  
The purpose of a grade is to indicate the extent to which the student has acquired the necessary learning.  In general, students are 
assigned grades based upon test results, homework, projects, and classroom participation.  Each teacher may place a different 
emphasis on these areas in determining a grade and will so inform the students at the beginning of the course work. If a student is not 
sure how his/her grade will be determined, s/he should ask the teacher. 
 
The School uses the following grading systems on report Cards:    
 
Grade K    Grade 1     Grades 2-5 
Satisfactory Plus = S+  M=Mastery  100 to 92 = A = Excellent achievement    
Satisfactory = S    P=Partial Mastery  91 to 82 = B = Good achievement 
Below Satisfactory = S –   N=Non-Mastery 81 to 72 = C = Satisfactory achievement 
Not Satisfactory = N    71 to 62 = D = Minimum-Acceptable achievement 

F = Failure 
I = Incomplete 
P = Acceptable achievement      
M=Meet      
E=Exceeds     
U=Unsatisfactory     

 
          

 
Grading Periods 
Interim Reports are provided mid-grading period. Students shall also receive a report card at the end of each 9 week period indicating 
their grades for each course of study for that portion of the academic term. 
When a student appears to be at risk of failure, both teacher and parent have the responsibility of communicating with one another so 
that they can discuss what actions can be taken to improve poor grades.   
 
Grade Access and Communication 
Parents of students in grades 2-5 may access and monitor their child’s grades via the NPUSC website.  To do this, a password must be 
obtained from the school.  Students also have access to their grades online.  This system was put into place to be an additional method 
of communication between the teacher and the parent. (Teachers are allowed to take up to 10 school days to enter grades.)   
Another popular method of access used by teachers in all grade levels are folders containing graded papers that go home with the 
student on a particular day of the week.  Teachers may require their students to obtain signatures from their parents for assurance that 
they have seen their child’s graded work.  Consequences may result for the student if they fail to obtain these signatures.  Parents also 
hold the responsibility to show interest in their child’s graded work and to support methods of communication between home and 
school. 

 
Promotion, Placement and Retention  

Promotion to the next grade is based on the following criteria: 
 

1.  current level of achievement 
2.  potential for success at the next level 
3.  emotional, physical, attendance and/or social maturity 

 
Recognition of Student Achievement 

Students who have displayed significant achievements during the course of the year are recognized for their accomplishments.  Areas 
that may merit recognition include, but are not limited to, academics, athletics, performing arts, citizenship, and volunteerism.  
Recognition for such activities is initiated by the staff and coordinated by the principal. 
 

Homework 
The assignment of homework can be expected.  Student grades will reflect the completion of all work, including outside assignments.  
Homework is also part of the student's preparation for the assessment tests and graduation. 
 
Generally homework will not be used for disciplinary reasons but only to enhance the student's learning. 
 
The School Board acknowledges the educational validity of out of school assignments as adjuncts to and extensions of the 
instructional program of the schools in grades K-12. 
Homework shall refer to those assignments to be prepared outside of the school by the student or independently while in attendance at 
school. 
The Superintendent shall develop administrative guidelines for the assignment of homework according to these guidelines: 

a. Homework should be properly planned part of the curriculum to extend and reinforce the learning experience of the 
school or to complete work not completed in class. 

b. Homework should help students learn by providing practice in the mastery of skills, experience in data gathering, and 
integration of knowledge, and an opportunity to remediate learning problems. 

c.  Homework should help develop the student’s sense of responsibility by providing an opportunity for the exercise of 
independent work and judgment. 
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d.  The number, frequency, and degree of difficulty of homework assignments should be based on the ability and needs     
of the student and take into account other activities which make a legitimate claim on the student’s time. 
e. As a valid educational tool, homework should be assigned with clear direction and its product carefully evaluated. 
f. The schools should recognize the role of parents by suggesting ways in which parents can assist the school in helping a 

student carry out assigned responsibilities. 
g. Homework should always serve as a valid learning purpose; it should never be used as a punitive measure.  51 IIAC 6-

2-(c) (9) 
 

Computer Technology and Networks 
Before any student may enhance his/her school career through participation in the School's computer network, s/he and his/her parents 
must sign an agreement which defines the conditions under which the student may participate.  Failure to abide by all of the terms of 
the agreement may lead to termination of the student's computer account and possible disciplinary action up to and including 
suspension from School or referral to law enforcement authorities.  
 

Computer Lab/Internet Access 
The computer lab is located in the building. Students are scheduled for computer lab as a part of their special class periods. Students 
are expected to use the computers with care.  All students are allowed supervised Internet use with parental permission and are given 
private access numbers.  No student is allowed to ‘surf’ the net only for approved educational purposes. 
The school corporation has a smart filter on the Internet server designed to filter out inappropriate sites; however, in the  technology 
director for permanent removal. 
 

Student Assessment 
ISTEP+ ( Indiana Statewide Testing for Educational Progress-Plus) is an annual testing regimen designed by the Indiana Department 
of Education  to encourage students to master basic language, reading, writing and mathematics, grade 5 Science and grade 4 Social 
Studies. All students in grades 3 through 5 (unless exempted)  will be expected to pass the ISTEP+. 

 
Testing Schedule 

 
ISTEP+  :  March 5-13, 2012  (Writing/Application) and April  30-May 8, 2012  (Multiple Choice) 
 
mClass:  Students in Grades K-2 are tested by their teachers throughout the year on their early literacy skills.  Using handheld touch-
screen computers, teachers measure each student’s progress in phonemic awareness, alphabetic principle, accuracy and fluency, 
comprehension, and vocabulary.  Tests are administered three times per year. 
 
ACUITY:  Students in Grades 3-5 take on-line comprehensive tests throughout the school year to measure their learning progress in 
Math, Reading, Science, and Social Studies.   
 
 
Classroom tests will be used to assess student progress and assign grades.  These are selected or prepared by teachers to assess how 
well the students have achieved specific objectives. 
 
Depending on the type of testing, specific information and/or parent consent may need to be obtained.  NPUSC will not violate the 
rights of consent and privacy of a student participating in any form of evaluation. 
 
 

Student Services 
 
Learning Disabilities Assistance 
Students who meet State and Federal requirements are provided with an Individual Educational Plan (IEP),  placed into their least 
restrictive environment, and receive support by a teacher trained in special education methods and techniques.  Most students 
experience inclusion in the regular classroom setting.   If the child qualifies for additional or more intensive assistance, NPUSC and 
the LaPorte Cooperative will provide specialized programming for the child.  (All specialized programs may not be located in the 
child’s home school.) 
 
Speech and Hearing 
Speech therapy is available to all pupils who meet State and Federal guidelines for this service. Types of problems that may require 
therapy are; articulation, delayed language, cleft palate, voice, stuttering, and hearing loss.  Therapy classes meet according to a 
student’s I.E.P. during the regular school hours. 
 
Response to Intervention (RTI) Team/Building Base Team 
The primary purpose of the Response to Intervention Team is to develop goals, instructional strategies and modifications to support 
teachers who have children experiencing academic and/or behavioral problems.  The State and Federal government provides school 
personnel with suggested and required methods of data collection to help make determinations of needed services. 
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SECTION V - STUDENT ATTENDANCE and STUDENT CONDUCT 
 
STUDENT ATTENDANCE 
 
Regular daily attendance is required by Indiana’s compulsory attendance law and beneficial for student success. It is the purpose of 
this regulation to encourage both students and parents to assume the responsibility of maintaining good school attendance.  
 
Procedures: 
It is the parent/guardian’s responsibility to contact the school by 8:00 a.m. every day their child is absent from school. They must also 
send a note when the child returns to school specifying the reason for the student’s absence. If a parent fails to call or send a note 
within two days of the students return to school the absence will remain unexcused. 
 
Policy: 
The following absences are considered exempt per Indiana code (with proper documentation): 

 Service as a page or as an honoree of the general assembly 
 Service on a precinct election board or for political candidates on an election day 
 Subpoenaed witness in judicial proceeding 
 Duty with Indiana National Guard  
 Participating in a civil air patrol 
 School sponsored field trips 

 
The following absences are considered excused (with proper documentation): 

 An absence with a doctor’s written excuse indicating the specific dates the absence was necessary. 
 Students will be excused for documented medical appointments (dentist, orthodontist, and counselor). However, every 

attempt should be made to schedule these outside of the school day. In cases where this is not possible, students should be in 
school before and/or after their medical appointment. 

 An absence due to the death of an immediate family member with verification from the funeral home. 
 An absence on the day the school nurse has determined it is necessary to send the student home. 
 An absence due to illness verified in writing or by phone from a parent or legal guardian, unless the student has excessive 

absences (as defined below). 
 The principal may excuse absences for extenuating circumstances. There is no excused absence for personal business. 
 An absence for the purpose of observing a religious holiday consistent with his/her creed or belief. 

 
The following absences are considered unexcused: 

 All other absences not specified as exempt or excused, including but not limited to, truancy and absences not verified by a 
parent or guardian. 

 All absences due to illness without a doctor’s note after a Certificate of Incapacity has been issued  by the attendance officer 
and it has not been completed by the  physician and returned or has been completed by the physician and returned but the 
physician has indicated the students should have regular daily attendance. 

 All unexcused absences are considered a violation of the compulsory attendance law (IC 31-37-2-3). 
 

Vacations during the School Year: 
Students are discouraged from but permitted to go on vacation during the school year without  disciplinary penalty (except 
the week ending each semester or during ISTEP Administration Dates) UNLESS a NPUSC Non-Classroom Educational 
Trip Form is filled out and approved by the principal. 
 

1. Whenever a proposed absence-for-vacation is requested, parents must discuss it with the building principal. The 
length of absences should be made clear, and those involved should have an opportunity to express their views on 
the potential effects of the absence. The corporation will only approve a student’s absence for a vacation when 
s/he will be in the company of his/her own parents but not other students’ parents. If a student is absent for any 
other type of vacation s/he will be considered inexcusably absent from school and subject to truancy regulations.  

2. The student will be given approximate assignments and materials and/or projects before or after the school trip for 
completion at the discretion of the teacher.  (Teachers do not have to spend time pre-preparing lessons for a 
student going on vacation when it takes away from the education time of other students.  In these cases students 
will have to make up missed work upon their return.)   

3. The time missed for vacation will be counted as an authorized, unexcused absence (unless a Vacation / Trip 
Activity Absence Request Form is completed and approved by the building Principal), but shall not be a factor in 
determining grades unless make-up work is not completed. 

4. Time missed from class can never be made up and could affect grades adversely. 
 

Make Up Work: 
Students are required to make up any missed work for all absences. In general, a student has the same number of days to make up 
classroom assignments as the number of days he/she was absent from school.  
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Absences and Extra-Curricular Activities: 
Students who are absent from school for more than half the day are not eligible to participate in or attend extra-curricular activities on 
the day of the absence. Medical appointments, funerals and any emergency absence may be excused by the administration allowing 
the student to participate in an activity. 
 
Excessive Absenteeism/Tardiness: 
Excessive absenteeism is considered to be seven or more absences per year excluding absences covered by a physician’s note stating 
the student should not attend school.  Two or more unexcused absences also constitute excessive absenteeism. 
Students with an excessive number of absences and tardiness will be referred to the attendance officer who may demand a “Certificate 
of Incapacity” which must be completed by a physician to determine if there is a legitimate reason for the absences. If a “Certificate of 
Incapacity” is not returned or the physician indicates the student should have regular daily attendance, all future absences without a 
doctor’s excuse indicating the specific dates the absence was necessary will be considered unexcused and are considered a violation of 
the compulsory attendance law under IC 31-37-2-3.  
 

Student Behavior Standards 
A major component of the educational program at NPUSC is to prepare students to become responsible workers and citizens by 
learning how to conduct themselves properly and in accordance with established standards. 
 
Expected Behaviors 
Each student shall be expected to: 

(1)  abide by Federal, State, and local laws as well as the rules of the School; 
(2)     respect the rights of others; 
(3)     act courteously toward adults and fellow students; 
(4)     be prompt to School and attentive in class; 
(5)     work cooperatively with others when involved in accomplishing a common goal regardless of the other's  ability, gender, 

race, or ethnic background; 
(6)     complete assigned tasks on time and as directed; 
(7)     help maintain a School environment that is safe, friendly, and productive. 

 
Dress and Grooming 

While fashion changes, the reasons for being in School does not.  Students are in School to learn.  Any fashion (dress, accessory, or 
hairstyle) that disrupts the educational process or presents a safety risk will not be permitted.  Personal expression is permitted within 
these general guidelines. 
 
Students and parents should consider the following questions when dressing students for school: 

 
Does my clothing expose too much? (no) 
Does my clothing advertise something that is prohibited to minors?  (no) 
Are there obscene, profane, drug-related, gang-related, or inflammatory messages on my clothing?  (no) 
Would I interview for a job in this outfit?  (yes) 
Am I dressed appropriately for the weather?  (yes) 
Do I feel comfortable with my appearance?  (yes) 

 
If a student has selected a manner of appearance that disrupts the educational process or presents risk to themselves or others, they 
may be removed from the educational setting. 
 
The following styles or manners of dress are prohibited during school hours or at school sponsored events: 
 
Parents are strongly urged to monitor their students’ dress. Dress or articles which advertise or promote drugs, obscenity, or are gang 
related, involve tobacco, violence, alcohol or drugs will not be tolerated. Inappropriate dress or articles which are deemed interference 
to the purposes of school are prohibited. The ultimate decision as to what is appropriate lies with the School personnel (who may, at 
times, make exceptions for School Spirit Days, and other special events). 
 
1. No sunglasses in school. 
2. Hoods, hats, headscarves, headbands, or bandanas may not be worn in the building. 
3. Appropriate shorts, skirts, and dresses. We will use the mid thigh rule. 
4. Midriffs must be covered. Bottom of shirt must cover top of pants or be tucked in. 
5. Clothing or articles which could damage school property or harm someone will not be permitted – example: pins and spikes. 
6. No slippers or pajamas 
7. All clothing must be appropriate and not excessively revealing  
8. No sagging, excessively baggie, or wide bell-bottom pants. Pants cannot be dragging on the floor. 
9. No wheels in shoes permitted. (Heeleys, Rollerblades etc.) 
10.  When the temperature is 50 degrees before students leave for school, shorts may be worn. 
11.  Flip flops, high-heels, platform shoes, or unsafe footwear are prohibited from being worn at recess and P.E. 
 
Check with your child’s School for specific rules on appropriate rules of dress, such as temperature allowable for wearing 
shorts, etc.)  Students who are representing NPUSC at an official function or public event may be required to follow specific dress 
requirements.   
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Personal Property 

Personal property  such as toys, media items, jewelry, irreplaceable items, excess money, etc., should not be brought to school  
(including the school bus).  The School will not be responsible for personal property, (even in special cases of Show and Tell , 
etc.. ). School personnel will not spend valuable time with discipline and/or communication involving lost, stolen, or broken 
personal property.  The School may confiscate such items and it will be the parents responsibility to retrieve their child’s personal 
property from School Personnel.  School personnel will not be responsible for confiscated items that are not picked up by the parent 
within 24 school hours. 
  

Care of School Property 
Damage to or loss of School equipment and facilities wastes taxpayers' money and undermines the School program.  Therefore, if a 
student does damage to or loses School property, the student or his/her parents will be required to pay for the replacement or damage.  
If the damage or loss was intentional, the student will also be subject to discipline according to the Student behavior Standards. 
 

Code of Conduct 
The Board of School Trustees has adopted the following Code of Conduct.  This Code of Conduct is applicable to students: 
 
 1. on School property at any time; 
 2. during and immediately before and after any School activity at any location; 

3. traveling to and from School or to and from a School activity 

Violations of the Code of Conduct may be punishable by suspension or expulsion: 

 
1. knowingly interfering with School purposes or inducing another student to do so; 
 
2. stealing or damaging School property or property of another person; 
 
3. acting in an unsafe manner and/or knowingly causing bodily harm to another person; 
 
4. threatening another person with bodily injury; 
 
5. possessing a firearm or any other object that is readily usable as a weapon or is dangerous to others (such as fireworks); 
 
6. possessing, providing or using a drug or any type of drug-related paraphernalia except as authorized by prescription; 
 
7. possessing, providing or using any substance or any type of paraphernalia represented to be a drug or drug-related 

paraphernalia; 
 
8. possessing or providing an alcoholic beverage; 
 
9. consuming or being under the influence of a drug or alcohol except as authorized by prescription; 
 
10. possessing, providing, or using tobacco or any tobacco product; 
 
11. knowingly failing to report to scheduled assignment without permission or acceptable excuse; 
 
12. failing or refusing to comply with directions of an adult supervising a class or school activity; 
 
13. directing unwelcome statements, communications, or conduct of a sexual nature to another person; (See Harassment 

below) 
 
14. materially altering any School document such as a hall pass; 
 
15. violating Indiana or Federal law; 
 
16. leaving a School activity or School property without prior approval of a teacher or supervising adult; 
 
17. cheating on an academic assignment such as a test or homework, or knowingly assisting another student in cheating; 
 
18. attempting or conspiring with another person to violate any student behavior standard; 
 
19. Harassment or bullying 

 
The School believes that every individual deserves to be able to come to School without fear of demeaning remarks or actions.  
The harassment/bullying of other students or members of the staff, or any other individuals are not permitted.  This includes 
any speech or action that creates a hostile, intimidating, or offensive learning environment.  
 

Conduct constituting harassment may take different forms, including but not limited to the following: Failure to report potentially 
unsafe actions or plans which could result in harm to another person(s) or damage property. 
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Sexual Harassment 
A. Verbal: 

 
The making of written or verbal sexual innuendoes, suggestive comments, jokes of a sexual nature, sexual 
propositions, or threats to a fellow student, staff member, or other person associated with the Corporation or third 
parties (visiting speaker, athletic team member, volunteer, parent, etc.). 

 
B. Nonverbal: 

 
Causing the placement of sexually suggestive objects, pictures, or graphic commentaries in the School environment or 
the making of sexually suggestive or insulting gestures, sounds, leering, whistling, and the like to a fellow student, 
staff member, or other person associated with the Corporation or third parties. 

  
 C. Physical Contact: 

 
Threatening or causing unwanted touching or contact of a sexual nature, or attempts at same, including patting, 
pinching, brushing the body, or coerced sexual activity with a fellow student, staff member, or other person associated 
with the Corporation, or third parties. 

 
Race/Color/Religion/National Origin/Age/Disability/Other Protected Forms of Harassment 

 
A. Verbal: 

 
1. Written or verbal innuendoes, comments, jokes, insults, threats, or disparaging remarks concerning a person's 

gender, national origin, religious beliefs, etc. toward a fellow student, staff member, or other person associated 
with the Corporation, or third parties. 

 
2. Conducting a "campaign of silence" or exclusion toward a fellow student, staff member, or other person 

associated with the Corporation, or third parties by refusing to have any form of social interaction with the 
person. 

 
B. Nonverbal: 

Placing insulting or threatening objects, pictures, or graphic commentaries in the School environment or making 
insulting or threatening gestures toward a fellow student, staff member, or other person associated with the 
Corporation, or third parties. 

 
C. Physical Contact: 

Any intimidating or disparaging action such as hitting, pushing, shoving, or spitting on a fellow student, staff member, 
or other person associated with the Corporation, or third parties. 

 
Any student who believes that s/he is the victim of any of the above actions or has observed such actions taken by another student, 
staff member, or other person associated with the Corporation, or third parties should make contact with their teacher, the social 
service director or their building principal with whom the students would most likely be comfortable in discussing a matter of this 
kind. 
 
The student may make contact either by a written report or by telephone or personal visit.  During this contact, the reporting student 
should provide the name of the person(s) whom s/he believes to be responsible for the harassment and the nature of the harassing 
incident(s).  A written summary of each such report is to be prepared promptly on Form 5517 F1 and a copy forwarded to the building 
administrator. 
 
Each report received by a designated person shall be investigated in a timely and confidential manner.  While a charge is under 
investigation, no information is to be released to anyone who is not involved with the investigation, except as may be required by law 
or in the context of a legal or administrative proceeding.  No one involved is to discuss the subject outside of the investigation. 

 
The purpose of this provision is to: 
 
A. protect the confidentiality of the student who files a complaint; 
 
B. encourage the reporting of any incidents of sexual or other forms of harassment; 
 
C. protect the reputation of any party wrongfully charged with harassment. 
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20. Possession of Electronic Equipment 

 
Most electronic equipment necessary in school is supplied by the School.  Students are not allowed to bring radios, ipods, mp3 
players, "boom-boxes", portable TV's, electronic toys, pagers, cellular telephones, beepers or other paging devices, and the 
like without the permission of the administration. Any forbidden equipment will be confiscated and disciplinary action will be 
taken. 

 
21. Use of an object as a weapon 

 
Any object that is used to threaten, harm, or harass another may be considered a weapon.  This includes but is not limited to 
padlocks, pens, pencils, laser pointers, jewelry and so on.  Intentional injury to another may result in a report to the police as 
well as discipline by the school. This violation may subject a student to expulsion. 
 

22. Knowledge of Deadly or Dangerous Weapons or Threats of Violence 
 
Because the School Board believes that students, staff members, and visitors are entitled to function in a safe school 
environment, students are required to report knowledge of deadly or dangerous weapons or threats of violence to the principal.  
Failure to report such knowledge may subject the student to discipline. 

 
23. Bullying 
 

Bullying as defined in State law means overt, repeated acts or gestures, including verbal or written communications 
transmitted, physical acts committed, or any other behaviors committed by a student or group of students against another 
student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student.  This type of behavior is a form of 
harassment, although it need not be based on any of the legally protected characteristics, such as sex, race, color, national 
origin, marital status, or disability.  It would include, but not be limited to, such behaviors as stalking, intimidating, 
menacing, coercion, name-calling, taunting, making threats, and hazing. 

 
Any student who believes s/he has been or is currently the victim of bullying should immediately report the situation to the 
building principal or assistant principal, or the Superintendent.  The student may also report concerns to a teacher or 
counselor who will be responsible for notifying the appropriate administrator or Board official.  Complaints against the 
building principal should be filed with the Superintendent.  Complaints against the Superintendent should be filed with the 
Board President. 

 
Every student is expected, and every staff member is required, to report any situation that they believe to be bullying 
behavior directed toward a student.  Reports may be made to those identified above. 

 
Enforcement of Student Behavior Standards and Code of Conduct 

1. The standards and the Code of Conduct will be enforced by School administrators, teachers, teacher aides, bus drivers, 
and any other adult authorized by the School to supervise students. 

 
2. The objectives of the enforcement of these standards and the Code of Conduct are: 
 
 a. to protect the physical safety of all persons and prevent damage to property; 
 
 b. to maintain an environment in which the educational objectives of the School can be achieved; 
 
 c. to enforce and instill the core values of the New Prairie School Corporation and its School community. 
 
3. The seriousness of the offense and nature and extent of any discipline utilized to enforce student behavior standards 

and Code of Conduct will be determined by: 
 
 a. the nature and extent of any potential or actual injury, property damage, or disruption; 
 
 b. the student's prior disciplinary history and the relative success of any prior corrective efforts; 
 
 c. the willingness and ability of the student and the student's parents to participate in any corrective action; 
 

d. the interest of other students in the School in a school environment free from behavior that violates the School's 
behavior standards; 

 
 e.  any other aggravating or mitigating factor or circumstance including but not limited to zero tolerance policies. 
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In compliance with State law, the Board may expel any student who possesses a deadly or dangerous weapon in a weapon-free 
school zone or commits either arson or rape in a Corporation building or on Corporation property, including school buses and 
other school transportation.  It will make no difference whether or not the weapon belongs to someone else, unless the student 
can provide convincing evidence that the weapon was placed in the student’s possession without his/her knowledge.  If it can 
be confirmed that a weapon belonged to a student other than the one who possessed the weapon, that student shall also be 
subject to the same disciplinary action. 
 
A weapon includes conventional objects like guns, pellet guns, knives, or club type implements.  It may also include any toy that is 
presented as a real weapon or reacted to as a real weapon.  Criminal charges may be filed for this violation.  Possession of a weapon 
may subject a student to expulsion. 
 

A. A firearm is defined as any weapon that is capable of or designed to or that may readily be converted to expel 
a projectile by means of an explosion. 

 
B. a deadly weapon is defined as: 

 
1. a loaded or unloaded firearm; 

 
2. a weapon, device, taser or electronic stun weapon, equipment, chemical substance, or other material 

that in the manner it is used, or could ordinarily be used, or is intended to be used, is readily capable 
of causing serious bodily injury. 

 
Disabled students under IDEA or Section 504 shall be expelled only in accordance with Board Policy 2461 and Federal due process 
rights appropriate to disabled students. Students who qualify for service under IDEA or Section 504 may be expelled only after a 
manifestation determination has been held. 
 
A student who has been expelled may apply for reinstatement in accordance with guidelines which are available in the Principal's 
office. 

Discipline 
It is important to remember that the School's rules apply going to and from School, at School, on School property, at School-
sponsored events, and on School transportation.  In some cases, a student can be suspended from school transportation for infractions 
of school bus rules.  The Board has also extended the authority for school administrators to impose discipline for unlawful activity by 
students that occurs on or off School property if the activity interferes with School purposes or the educational function of the School.  
This authority applies to unlawful activity that may occur on weekends, holidays, and other School breaks including summer recess. 
Ultimately, it is the Principal's responsibility to keep things orderly.  In all cases, the School shall attempt to make discipline prompt 
and equitable and to have the punishment match the severity of the incident. 
 
Two types of discipline are possible, informal and formal. 
 
Informal discipline takes place within the School.  It includes but is not limited to: 
 
 [ ] writing assignments; 
 [ ] change of seating or location; 
 [ ] ( ) before-school, ( ) lunch-time and/or recess, ( ) 2nd recess, ( ) after-school detention; 
 [ ] in-school restriction; 
 [ ] Saturday school; 
 [ ] Removal from a class or activity. 
 
Detentions 
A student may be detained after School or asked to come to School early by a teacher, after giving the student and his/her parents one 
(1) day's notice.  The student or his/her parents are responsible for transportation. 
Removal 
The teacher in charge of that class or activity when s/he poses a threat to a safe, orderly, and effective educational environment may 
remove a student from a classroom or an activity. 
Elementary 
Such removal may be from the classroom for an entire School day. 
In-School Discipline 
In school office-detention (usually less than ½ day) or In-school suspension, will be given by the discretion of the principal as an 
office timeout. 
Formal Discipline 
Formal discipline removes the student from school.  It includes suspension for up to 10 school days and expulsion for the remainder of 
a semester or longer. 
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Suspension 
The principal may deny a student the right to attend School and/or take part in any School function for up to a maximum of ten (10) 
consecutive School days. 
Expulsion 
An expulsion is a removal from school attendance and any school function for a period of more than ten (10) days. 
 

Expulsion for Firearms Possession 
Any student who is found to possess a firearm on school property shall be reported immediately to law enforcement officials.  In 
addition, s/he shall be subject to expulsion for a period of one (1) year. 
 

Due Process Rights 
Before a decision is made as to whether or not to suspend or expel a student from school, the School will follow specific due process 
procedures. 
 

Suspension from School 
Students who are suspended from school will follow their team or instructor’s make-up policy to receive credit for tests, quizzes, 
assignments, projects, and other assigned work which is due during the term of their suspension.  They are also not permitted to 
participate in any school-related activities or to be on school grounds during the length of their suspension.  All of our students are 
expected to conduct themselves in such a manner as to avoid these consequences.  Suspended students are encouraged to keep up with 
their assigned work by completing assignments in order to keep up with skills which are taught in the classroom. 
 

Expulsion from School 
If, in the Principal's opinion, the alleged infraction warrants a longer period of removal from school, s/he shall refer the case to the 
Superintendent for consideration for expulsion.  The Superintendent shall review the case and may appoint a designee to conduct the 
expulsion meeting.  This person may be an attorney or an administrator who has not been involved in the particular expulsion case or 
circumstances leading to it. 
Notice of Expulsion Meeting 
The student and/or the parent(s) will be notified of the time and place of the expulsion meeting and their rights in connection with that 
meeting as well as their right to waive the meeting if they choose to do so.  The expulsion examiner, appointed by the Superintendent, 
will issue a written decision following the expulsion meeting. 
 
Appeal of an Expulsion 
Upon receipt of a written appeal, the Board shall hold a meeting to consider the written evidence and 
arguments presented at the expulsion meeting.  The Board may then decide to uphold the expulsion, 
authorize alternative disciplinary action, or decide no disciplinary action is necessary. 
The student or his/her parents may appeal the Board's decision to the appropriate court. 
 

Search and Seizure 
Search of a student and his/her possessions may be conducted at any time the student is under the jurisdiction of the Board of School 
Trustees, if there is a reasonable suspicion that the student is in violation of law or school rules.  A search may also be conducted to 
protect the safety of others.  All searches may be conducted with or without a student's consent by school authorities. 
 
Students are provided lockers, desks, and other equipment in which to store materials.  It should be clearly understood that this 
equipment is the property of the School and may be searched at any time if there is reasonable suspicion that a student has violated the 
law or School rules.  Locks are to prevent theft, not to prevent searches.  Anything that is found in the course of a search that may be 
evidence of a violation of School rules or the law may be taken and held or turned over to the police.  The School reserves the right 
not to return items which have been confiscated. 
The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as bombs on School property. 
 
 
Desks, Closets, Lockers 
All student desks and closet/locker space is the property of the New Prairie United School Corporation and may be inspected, by 
school staff, at anytime.  The school is not responsible for items missing from desks or lockers/closet areas. Toys, electronics, and 
other personal, non-educational items, should not be brought to school or stored in desks or locker/closet areas. 
 

Student Rights of Expression 
The School recognizes the right of students to express themselves.  With the right of expression comes the responsibility to do it 
appropriately.  Students may distribute or display, at appropriate times, non-sponsored, noncommercial written material, buttons, 
badges, or other insignia; and the like.  All items must meet School guidelines. 
 
A material cannot be displayed or distributed if it: 
 1. is obscene to minors, libelous, indecent, or vulgar, 
 2. advertises any product or service not permitted to minors by law, 
 3. intends to be insulting or harassing, 
 4. intends to incite fighting; or 
 5. presents a clear and present likelihood that, either because of its content or manner of distribution or display, it will 

cause or is likely to cause a material and substantial disruption of school or school activities, a violation of school 
regulations, or the commission of an unlawful act. 
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Student Suggestions and Complaints 

The School is here to educate and benefit the students.  The staff is here to assist a student in becoming a responsible adult.  If a 
student has suggestions that could improve the School, s/he should feel free to offer them.  Written suggestions may be presented 
directly to the Principal. 
 
When concerns or grievances arise, the best way to resolve the issue is through communication.  No student will be harassed by any 
staff member or need fear reprisal for the proper expression of a legitimate concern.  As with suggestions, concerns, and grievances 
may be directed to the Principal.  
 
If the student believes s/he has been improperly denied participation in a school activity or has been subjected to an illegal rule or 
standard, the student or parent may file a grievance with the office and administration team.  That grievance will be promptly 
investigated and findings will be shared with the student.  A student may not use the grievance procedure to change a grade. 

 
 
 
SECTION VI - TRANSPORTATION 
 

Bus-O-Grams 
A Bus-O-Gram is an elementary authorization for a student to ride a bus other than the assigned bus. Parents must send written 
permission before a Bus-O-Gram can be issued for a student. The Bus-O-Gram enables drivers to know officially that the child has 
been given permission to go somewhere else other than to his/her home. The Bus-O-Gram also informs the driver of a different drop 
off point for the child. No student will be allowed to board an unassigned bus without parent permission.  
If a child is to regularly attend Brownies, Girl Scouts, Cub Scouts or Boy Scouts, or another type of after school activity at a different 
location other than the usual drop off point, then a blanket permission note is sufficient for that child.  

 
Bus Transportation to School 

The bus schedule and route is available by contacting the transportation building at 574-654-7373 or 219-778-9585. 
 
Students will ride only assigned School buses and will board and depart from the bus at assigned bus stops.  Students will not be 
permitted to ride unassigned buses for any reason other than an emergency, except as approved by the Principal. 
 
A change in a student's regular assigned bus stop may be granted for a special need, if a note from a parent is submitted to the 
Principal stating the reason for the request and the duration of the change and the Principal approve the report. 
 

Bus Conduct 
Students who are riding to and from School on transportation provided by the School are required to follow some basic safety rules.  
This applies to School-owned buses as well as any contracted transportation that may be provided. 
 
The driver is responsible for student safety and may assign seating or direct the student in any reasonable manner to maintain that 
safety. 
 
The following behaviors are expected of all students: 
 
Previous to loading (on the road and at School) 
 
Each student shall: 

 
( ) be on time at the designated loading zone (10 minutes prior to scheduled stop); 
 
( ) stay off the road at all times while walking to and waiting for the bus; 
 
( ) line up single file off the roadway to enter; 
 
( ) wait until the bus is completely stopped before moving forward to enter; 
 
( ) if crossing roadway wait until driver signals to cross; 
 
( ) go immediately to a seat and be seated. 

 
It is the parents' responsibility to inform the bus driver when their child will not be boarding the bus.  Due to time constraints, 
the bus will not wait.  Parents should not  follow the bus in their car in order to get the student onto the bus. 
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During the trip  
Each student shall: 
 
 ( ) remain seated while the bus is in motion; 
 
 ( ) keep head, hands, arms, and legs inside the bus at all times; 
 
 ( ) not litter in the bus or throw anything from the bus; 
 
 ( ) keep books, packages, coats, and all other objects out of the aisle; 
 
 ( ) be courteous to the driver and to other bus riders; 
 
 ( ) not eat or play games, cards, etc. 
 
 ( ) not tamper with the bus or any of its equipment. 
 
Leaving the bus 
Each student shall: 
 
 ( ) remain seated until the bus has stopped; 
 
 ( ) cross the road, when necessary, at least ten (10) feet in front of the bus, but only after the driver signals that it is safe; 
 

  ( ) be alert to a possible danger signal from the driver. 
 
The driver will not discharge students at places other than their regular stop at home or at School unless s/he has proper authorization 
from School officials. 
 

Videotapes on School Buses 
The School Board has authorized the installation of video cameras on School buses for purposes of monitoring student behavior.  
Actual videotaping of the students on any particular bus will be done on a random-selection basis. 
 
If a student is reported to have misbehaved on a bus and his/her actions were recorded on a videotape, the tape will be submitted to the 
Principal and may be used as evidence of the misbehavior.  Since these tapes are considered part of a student's record, they can be 
viewed only in accordance with Federal law. 
 

Penalties for Infractions 
A student who becomes a behavior problem on the bus shall be disciplined in accordance with the Student Discipline Code and may 
be deprived of the privilege of riding on the bus. 
 

Parent Transportation 
If you choose to drive your child to school, please plan to drop him/her off at the posted drop time so that they are ready for school at 
the start bell time. Please do not drop your child off prior to the posted drop time because adult supervision is not available until that 
time. If your child misses the school bus and you bring him/her after the official start of school, you must accompany your child into 
the office and sign him/her in. 
If you plan to pick up your child after school, you must send a note to your child’s teacher. The teacher will share the note with the 
office personnel and bus drivers will be notified. Parents who plan to pick up their child every day may send a note at the beginning of 
the school year stating that daily pickup will occur. The parent is then responsible for providing written notification, in advance, to the 
teacher and office of any changes that may occur in that plan. 
 
Please do not park and leave your car unattended along the driveway at anytime. If you must enter the building, park in the lot before 
doing so. 
 
We take our responsibility for the safe dismissal of every child very seriously. Unless we have written directions to do otherwise, 
children will be required to board their assigned buses. You must sign an early dismissal book if you take your child prior to dismissal. 
 
 
 
 
 
 

END OF GENERAL ELEMENTARY HANDBOOK (Addendum to Follow) 
 

PLEASE CONSULT THE BUILDING HANDBOOK (EACH ELEMENTARY SCHOOL HAS UNIQUE INFORMATION) 
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ADDENDUM: 
DIRECTORY INFORMATION (Board Policy #8330) 

Each year the Superintendent shall provide notice to students and their parents of its 
intent to make available, upon request, certain information known as “directory 
information”.  The Board designates as student “directory information”: a student’s 
name; address; telephone number; photograph; date and place of birth;  major field of 
study; participation in officially recognized activities and sports; height and weight; if 
a member of an athletic team; dates of attendance; date of graduation; awards 
received; or listing on an honor roll and on scholarships.  If you DO NOT wish to have 
directory information released without prior knowledge and/or consent, please 
complete this form and return it to the school principal. 
 

DENIAL OF PERMISSION TO RELEASE DIRECTORY INFORMATION 
 
 
 
I, _________________________________ , the authorized parent or guardian of 
   (print) 
 
___________________________________, deny permission to release directory 
   (print) 
 
 information* about my child without my prior, written consent. 
 
 
 
__________________________________  ________________ 
Signature        Date 
 
 
*Exception(s) to this Denial of Permission to Release Directory Information include: 
 
_____Student Yearbook 
 
_____ Honor Roll Recognition    _____Scholarship Announcement 
 
_____Athletic/Academic Team Achievement _____Student Work/Photographs 
 
_____Other:________________________________________(please specify) 
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